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0 JIOKA/ILHOM HOPMATHBHOMAKTE

1. Obmmue mogoxenns

1.1. Tonowenue o noxarbHOM HOpMaTHBHOMaKTe ofpasosarenbHoii opranmsamuu [BIIOY
KO "Kanywckuit KommyHanbHO-cTpouTensHbii Texuukym" um. MK, Ilunymmsa (nanee -
llonoxenne, TexHHKYM) ycTaHaBIHBAET elMHble TpeGOBAHUS K HOPMATHBHBIM JOKATbHBIM AKTaM,
HX [OJArOTOBKE, O(OPMICHHIO, NPHHATHIO, YTBEPHJIEHHIO, BCTYIUIGHHIO B CHIY, BHECEHHIO
H3IMEHEHHH H OTMEHE.

1.2. Hacrosmee IlonoxeHne #ABIAETCS HOPMATHBHBIM JOKAILHBIM AKTOM TEXHHKYMa H
00s3aTeNBHO K HCTIONHEHHIO BCEMH YYaCTHHKAMH 00pa30BaTelbHBIX OTHOLIEHHI,

1.3. lNonoxenne NOAroTORIEHO HA OCHOBAHHH:

— 3axoHa "00 oOpazosanuu B Poccuiickoil ®enepanun";

— Tpyaosoro kojekca P@ (nanee - TK PD);

— [D'pamnanckoro Konekca P@ (nanee - 'K Pd);

— VYcTaBa TexHHKYMa.

1.4. Jlokaneneiit HOPMATHBHEIH aKT TEXHHKYMa (J1anee - JOKaTbHBI aKT) - 9T0 HOPMAaTHBHBIH
MpaBOBOH JOKYMEHT, CONCPMKALIMA HOPMBL, PEryJIHPVIOIIME 00pa3OBATENbHBIE OTHOIMICHHUS B
TEXHHKYME B Npelenax CBOCH KOMICTEHLHH B COOTBETCTEHH ¢ 3aKOHOJaTenscTBoM Poccuiickoi
Dejiepauny, B MOPAIKE, YCTAHORIEHHOM Y CTABOM TEXHHKYMA.

L.5. JlokanbHble akThl TeXHHKyMa DeHCTBYIOT TONBKO B Mpejienax JaHHO obpasoBare/bHO#
OpraHH3allii H HE MOTYT PeryJHpoBaTh OTHOIIEHHS BHE ee.

1.6. JlokanbHBIE aKThl M31AIOTCA MO OCHOBHBIM BONPOCAM OPTaHM3allHH H OCYIIECTBICHHSA
00pa3oBatebHOM AeATENEHOCTH TEXHHKYMa, B TOM YHCJ/IE TI0 BONPOCAM, PeryIHpYIOLIHM npasuia
npHemMa OOYHAIOWMXCA, PEKHM 3aHATHH o0yqaommxcs, (OPMBL, NEPHOTHYHOCT M MOPALOK
TEKYIIEr0 KOHTPOIA YCHEBAEMOCTH H MPOMEKYTOYHOH aTTecTalHH 00yYalommxcs, NOpSIoK H
OCHOBaHHA TCPEBO/A, OTYMCICHHA M BOCCTAHOBJIEHHA OOYHAKOIIMXCH, MNOPANOK O(OpMIEHHS
BO3HHKHOBCHHA, TNPHOCTAHOBICHHA W MPEKpAIIEHHA OTHOIIEHHH MEXKIY TEXHHKYMOM H
obyyarommmucad M (MJIH) POIHTENAMH (3aKOHHBIMH Npe/ICTABHTENSIMH) HECOBEPIIEHHONETHHX
00yyarOIIHXCA.

1.7. JlokanbHele aKTEL COOTBETCTBYIONIHE BeeM TpeGOBaHMSM 3aKoHOZaTenbcTBa PO,
ABIAIOTCH 00A32TE/ILHBIMH K HCIIOIHEHHIO BCEMH VHACTHHKAMH 06pa3oBaTebHBIX OTHOMICHHI,

1.8. HopMBI JIOK&UIbHBIX AKTOB. YXVILAIONUIHE MON0KEHHE OOYUAIOMMXCS HIIH paboTHHKOB
TEXHUKYMA [10 CPABHEHHIO C NO/OKEHHEM, YCTAHOBJIEHHBIM 3aKOHOJATE/ILCTBOM 00 00pa3oBaHuH,
TPY/IOBBIM 3aKOHOJATEIBLCTBOM JIHOO [NPHHATBIE C HAPYLIEHHEM YCTAHOBIEHHOIO MOPAIKA, He
NPHMEHAIOTCA H NOJUIEHKAT OTMEHE.,



1.9. JlokanbHble aKThl TeXHHKYMa YTPauHBAIOT CHIY (IIOTHOCTBIO MIH B OT/Ie/ILHOI HACTH) B
CIIEAYIOLIHX CyHanx:

— BCTYILICHHE B CHITY aKTa, MPH3HAKOLIETO NaHHLIA JTOKAILHEIH aKT YTPATHBLIHM CHIY;

— BCTYIUICHHE B CHITY TOKaILHOTO akTa OoJiblieH IOPHAHYECKOH CHIIbI, HOPMBI KOTOpOro
NPOTHBOPEYAT MONOKEHHAM JaHHOTO JTOKATLHOIO aKTa;

— UPH3HAHHEC CYJIOM HIH HHBIM VIOJTHOMOYEHHBIM OPTaHOM TOCYIAPCTBEHHOH BiacTH
JIOKQ/IHOTO aKTa TEXHHKYMa NIPOTHBOPEALIMM JICHCTBYIOIEMY 3aKOHOAATEIbCTBY.

1.10. JlokanbHBIH aKT TEXHHKYMA, YTPaTHBLIHMH CHIY, HE NOJUIEKHT HCIOIHEHHIO.

2. Henn u 3anaun

2.1. llenamn u 3anauamu vacrosmero [lonokeHns SBISIOTCH:

— Co3ganse eHHOM H COrIACOBAHHOMN CHCTEMBI TOKATLHBIX AKTOB TEXHHKYMA;

— OfecneyeHne NPHHIMNA 3aKOHHOCTH B HOPMOTBOPYECKOH JIEATEIbHOCTH TEXHHKYMA;

— CoBepineHcTBOBaHHE NpOLECCa NMOATOTOBKH., OhOpMIICHHS, NPHHATHA M pEATH3AIMH
JIOKANIBHBIX AKTOB;

— llpenorspamenne gybanpoBanue peryIHpoBaHHs OOMIECTBEHHBIX H o0pa3oBaTenbHBIX
OTHOLLIEHHH B TEXHHKYME,

3. Buae! JoKaAbLHBIX AKTOB

3.1. B cooTBercTBHH ¢ YCTaBOM AEATENEHOCTH TEXHHKYMA periaMeHTHPYETCS CeayIOIHMH
BHIAMH JIOKQTLHBIX aKTOB: MOJIOKEHHE, NMOCTAHOBICHHE, PEIICHHS, NPHKA3bl, PAacTIOPAKEHHA,
HHCTPYKIHH, JOUKHOCTHBIE HHCTPYKIHH, npasuiia. [Ipe/icTaBneHH LI nepedeHs BHIOB TOKATBHBIX
aKTOB HE ABJIAETCA HCHEPITLIBAIOIIHM.

3.2. JlokanbHble aKTEl TEXHHKYMa MOTYT ObITh KIacCH(DHIHPOBAHLL:

A) Ha TPYNIIBI B COOTBETCTBHH C KOMIIETEHIHETH TEXHHKYMA:

— JloKanbHble aKThl OPraHU3aLHOHHO-PACTIOPAIHTENLHOTO XapaKTepa;

— JlokanbHbie aKTRI, pErNAMEHTHPYIOUME BOIPOCHI OpraHH3alui  obpa3oBaTelLHOTD
npolecca;

— JlokaneHele akThl, PeraAMEHTHPYIOMIHE OTHOMICHHS paboTtonarens ¢ paboTHHKaMH M
OpraHu3allkio y4edHO-MeToIHYecKOl paboTh;

— JlokankHble aKThl, PErIAMEHTHPYIOUIHE JEATe/bHOCTh OPraHoB  camMoyIIpaB/IeHHA
TEXHHKYMa;

— JlokanbHble  aKTBL  perJaMEHTHPYIOUIHE  ATMHHHCTDATHBHVIO W tbuHancoBO-
XO3AHCTBEHHYIO JEATEILHOCTE,

— JlokansHbie akThL, ofecneunBaloMe BEICHAE Je/I0NPOH3BOICTRA.

b) no kputepuam:

— [Tlo crenenu 3naunMocTH: 00s3aTeNBHEIE H Heo0A3aTe/IbHbBIE;

— Tlo chepe neiicrpus: obmero xapakTepa H clienHanLHOTO XapakTepa;

— Ilo kpyry mmm: pacnpocrpansiomecs Ha BeeX paBoOTHHKOR TEXHHKYMa H He
PacnpoCTpaHAIOIIHECH Ha BeeX padOTHHKOB TEXHHKYMa;

— Ilo cmocoly npuHATHA: NpPHHHMaeMBle PYKOBOIHTEISM TEXHHKYMa €IHHOIHYHO H
MPHHHMAEMBIE € YYECTOM MHEHHS MNPEJICTABHTENLHOIO OPraHa YYaCTHHKOB 00pa3oBaTelbHBIX
OTHOLIEHHH;

— o cpoky neficTeus: moctosHHOro neicTBHA H Geccpounsle ¢ ONpee/IeHHLIM CPOKOM
JEHCTBHSA;

— 1o cpoky XpaHeHHS: TOCTOSHHOTO XpaHeHus, 75 JeT H JIpyTHE.

4. IlopaaoK NOATOTOBKH JIOKAIbHbIX AKTOB

B Texuukyme yctanariuBaetca cruenyiommii NOPANOK MOATOTOBKH JIOKATEHBIX AKTOB:
4.1. MHuuHaTopoM NMOArOTOBKH JIOKATLHBIX AKTOR MOTYT OBIT:



Yupenurens;

- Oprangl ynpasienns obpazosaHueM;

AJIMHHHCTPAIIHA TEXHAKYMA B JTHIIE ee PYKOBOJIHTE!Is, 3aMeCTHTEN el PYKOBOIMTEIS;
Oprasbl rocy1apcTBeHHO-00IIECTBEHHOTO YIIPABIEHHS TEXHHKYMA:

CTpYKTypHOE o/Ipa3/ie/ieHHe TEXHHKYMA;

YuacTHHKH 00pa3oBaTelbHEIX OTHOIIEHMIT.

OcHoBaHHEM JUIA TIOATOTOBKH JIOKATEHOTO aKTA MOIYT OBITh TAKXKE SBISATHCH HIMEHEHHS B
3aKkoHonatenbeTBe PO (BHECEHHE H3IMEHEHHH, H3/laHHE HOBLIX HOPMATHBHBIX TIPABOBBIX AKTOB).

4.2. [lpoeKT JOKANBHOTO AKTA FOTOBHTCA OT/AENBHBIM PAOOTHHKOM HIIH rpynmnoi paboTHHKOB
N0 MOPYHEHHIO PYKOBOIMTENA TEXHHKYMA, & Takie OpraHoM CaMmOyIpaBlICHHS TEeXHHKYMa,
KOTOPBIi BBICTYIHII € COOTBETCTBYIOIEH HHHIIMATHBO.

4.3. loaroTosKa JOKANTEHOrO akTa BKIIOYAET B cefs H3YHYEHHe 3aKOHOJATENBHBIX H HHBIX
HOPMATHBHBIX AKTOB, JIOKaJIbHbIX AKTOB TEXHHKYMA, PETIAMEHTHPYIOIIMX T€ BOINPOCH, KOTOpPHIE
NpeanonaracT OTPasnuThk B MPOEKTE HOBOIO aKTa, H Ha 3TOH OCHOBE BBIDOP €ro BHIA, codepKaHus H
NpeACTaBIEHHSA €ro B MHCBMEHHOI (hopMe.

4.4. Iloarotoka HauBonee BakHLIX JOKATHHBIX AKTOB (IPOEKTOB pemeHuii coGpaHuii,
NENCOBETA, OPraHOB CAMOYMPABIICHHA, IPHKA30B, MONOKEHHH, MPABKII) JOJKHA OCHOBBIBATHCA Ha
PE3YIbTATAX aHAIM3a OCHOBHBIX CTOPOH AEATENBHOCTH TEXHHKYMA, TEHJIEHIHHA ee pa3BHTHA M
CIIOMKHBINEHCH CHTYAITHH.

4.5. Ilo Bonpocam npuema Ha paboTy, NEPeBOIOB, YBONBHEHHI, IPeIOCTABICHHS OTIIYCKOR,
NOOLIPEHHH HIH  IPHBICYCHHS COTPYAHWMKOB K JIHCUMIUIHHAPHON MIM  MaTepHabHOM
OTBETCTBEHHOCTH H3/IAKOTCH NPHKA3EL, B cootBeTcTBHE ¢ TK PO,

4.6. lIpoexT JI0KaIbHOTO aKTa NOUIEKHT 00A3aTeIbHOM NIPABOBOI IKCIEPTH3E W NPOBEPKE HA
JHTECPATYPHYH) TPaMOTHOCTh, KOTOpas MPOBOJAHTCH TEXHHKYMOM CAMOCTOATENBHO JHOO ¢
YHaCTHEM TPHBIICHYEHHBIX CMIEUHATHCTOR. JIOKaIbHBIA aKT, He NPOLIEIUIHA PABOBYIO JKCIEPTH3Y,
HE MOUIEHKHT PACCMOTPEHHIO H TIPHHSATHIO.

4.7. TlpoeKT IOKATBHOTO aKTa MOXKeT OBITh [PEICTABICH Ha OOCYKICHHE. Dopmel
MPeJCTABIEHAA JUIA OOCYMUICHHA MOTYT ObITh Pa3s/MMHBIMH, HAlPHMED. pa3MEIICHHe MPOeKTa
JIOKaBHOTO aKTa Ha HH(OPMALHOHHOM CTEH/IE B MECTE, IOCTYITHOM /U1 Beeobiero o6o3peHns, Ha
caiTe  TEXHHKYMa, HalmpaBiCHHE MpOeKTa  3aHHTEPECOBAHHBIM  JIMIIOM, MPOBEIEHHE
COOTBETCTBYIOLIETO COOPAHMSA C KOIEKTHBHEIM 0DCYHKICHHEM NPOEKTA TOKATEHOIO aKTa W T.JI.

4.8. [Ipu HeoOX0MMOCTH TOKAILHEILA aKT IPOXOIHT NPOLEIYPY COTTACOBAHHA.

4.9. Cpoku H NopsoK pa3pabOTKH MPOEKTa JOKATLHOIO aKTa, MOPALOK €ro COrjacoBaHus
YCTAHABITHBACTCA JIOKA/IbHBIM AKTOM 110 BE/ICHHIO J€0NPOHIBOJICTRA B TEXHHKYME.

5. [lopanok NpHHATHA H YTBEPAKICHHS JIOKAJBLHOT0 AKTA.

5.1. JlokanbHpli aKT, npolleqinMii NpaBoBYIO M JMTEPaTYPHYIOD SKCHEPTH3Y, a Takke
NPOLENYpY COrNacOBaHHs, MOUIEKHT NPUHATHIO H YTBEPAKICHHIO PYKOBOIHTENEM TEXHHKYMa B
COOTBETCTBHH ¢ ¥ CTaBOM TEXHHKYMa.

5.2. JlokanpHbIE aKThl TEXHHKYMa MOTYT NPHHHMATBCS PYKOBOJMTEEM, OOLIHM cobpanuem
TPYAOBOIO  KOJUICKTHBA, COBETOM  TPYJIOBOI0  KO/UIEKTHBA, [MEJAarOTHYECKHM  COBETOM,
MeToH4ecKHM COBETOM, OPraHOM TrOCYAapCTBEHHO-O0IIECTBEHHOTO YIPAaBIeHHS JTHOG0 HHBIM
OpPraHOM CaMOYTIPaBICHHA TEXHHKYMA, HA/JE/EHHBIM MOMTHOMOYHAMH 110 NPHHATHIO JOKATHHBIX
8KTOB B COOTBETCTBHH C YCTABOM TEXHHKYMA - 110 NIPEIMETAM HX BEICHHS H KOMIETEHIIHH.

5.3. He momiexuT npHMEHEHHIO TOKATEHBIE aKThl, YXY/IIAIOUIHE TONOKEHHE pabOTHHKOB,
COTJIAMICHHAMH, & TAKKE JOKAIbHBIE dKThl, MPHHATEIC C HAPYIIEHHEM MOpAJKA yHeTa MHEHHS
[IPEICTaBHTENLHOIO OpraHa paboTHHKOB.

5.4. llpomeauumii npoueaypy JNOKalibHBI aKT YTBEpHIIAETCH PYKOBOIHTENEM TEXHHKYMa.
Ilpouenypy yreepinenns odopmasercs mubo noamucbio, IHGO NPHKAIOM PYKOBOIHTEISA
TEXHHKYMA.

5.5. JloKajbHBIH aKT BCTYNAaeT B CHOY ¢ MOMEHTA, VKazaHHoro B HeM, OHbO, B ciydae
OTCYTCTBHA TAKOTO YKa3aHHA, 10 HCTEYCHHH 7 KICHIApPHBIX JHeH C JaThl MPHHATHA JAHHOTO
JIOKANTLHOIO 3KTA.



Jlatoii IPHHATHA JIOKAILHOTO aKTa, TPeOYIOIEro YTBEpKICHHs PYKOBOHTEIEM TEXHHKYMA,
SIBJISETCA [1aTa TAaKOro YTBEPKICHHA.

5.6. Ilocne yTBepKIEHHS NOKANTBHOTO aKTA NPOBOJMTCA NPOLEAYPA O3HAKOMIICHHS C HHM
YHaCTHHKOB 00pasoBaTebHbIX OTHOMIEHH, HA KOTOPBIX PaclpoCTpaHAeTcs NOJ0KEHHE JaHHOTO
JIOKaNbHOTO  aKkTa. (J3HAKOMJICHHE C JIOKAIBHBIM aKTOM OQOpMISETCs B BHAE POCHHCH
O3HAKOMIISEMBIX JIHLL C YKA3aHHEM JAThl O3HAKOMIEHHA THOO HA caMOM JIOKATHHOM akTe, MO0 Ha
OTAETBHOM JTHCTE 03HAKOMIICHHA, IPHIAraeMbIX K HeMY, THOO B OTJEIBHOM KYpHAJE.

6. OdopmiieHHe JTOKAIBLHOTO AKTa

Odopmaenne JI0OKaIpHOTO AaKTa BRIIONHAETCS B COOTBETCTBHH ¢ TpeGOBaHHAMH
"TocynapcTBeHHONH CHCTEMBI  JIOKYMEHTAHOHHOTO — obecreyeHus ynpasnedus. OcHoBHBIE
nonoxkerns. Odumue TpeboBaHHA K JOKYMEHTAM H cl1yk0aM TOKYMEHTAIHOHHOTO obecredeHns”, a
TaKke HOpMaMH "YHHQHLUMPOBAHHOH CHCTEMBI JOKYMeHTallMH. YHH()HUMpOBAHHAH CHCTEMa
OpraHH3alHOHHO-PACTIOPAIHTENBHOH NoKyMeHTalul. TpeGopanus K odopMiIeHHIO ITOKYMEHTOB.
['OCT P 6.30-2003" (ytB. [loctanosnenuem TI'occranmapra Pocenn or 03.03.2003 Ne 65-cr "O
MPUHATHH W BBEICHHH B JICHCTBHE rocyaapcTBeHHOro cranaapra Poccuiickoii ®enepanun”). Ipu
ITOM:

6.1. Crpykrypa NOKalbHOTO aKTa JOJKHA O0OECIeYHBATh JIOIHYECKOE Pa3BHTHE TeMbl
NPaBOBOro peryiHpoBanus. Ecnu tpefyercs passacHenHe neseil ¥ MOTHBOB MPHHATHS JIOKATEHOTO
aKTa, TO B NPOEKTE AaeTcs BCTYNHTeNbHas 4YacTh - mpeamOyia. [lonoweHne HOpPMaTHBHOIO
XapakTepa B npeamOyJle He BKIHOYAIOTCS.

6.2. HopmatuBHbie npeanucanns o(oOpPMIAIOTCA B BHAE NYHKTOB, KOTOPBIE HYMEPYIOTCH
apabckuMH MppaMu ¢ TOYKOH M 3ar0l0BKOB He HMEOT. [TyHKTBI MOTYT NoApasielaThCs Ha
MOANYHKTEI, KOTOPBIE MOTYT HMETh DYKBEHHYIO HIIH LHH(POBYIO HYMEPALIHIO.

6.3. 3HauuTeNbHBIE 1O 00bEMY NOKATBHBIC AKTEL MOIYT [ENMTBCS HA IJIABbl, KOTOPHIE
HYMEPYIOTCH PHMCKHMH HH(IpaMH H HMEIOT 3aro/I0BKH.

6.4. Ecnu B NIOKaIbHOM aKTe OPHBOJAATCS Tabiuilkl, TPaHKH, KapThl, CXEMBI, TO OHH, KaK
NPaBHIO, AOKHBE OQOPMIATECA B BHJIE NPHIIOKEHHI, 8 COOTBETCTBYIOUIHE MYHKTHI AKTa JA0JHKHEI
HMETE CCBUIKH Ha 3TH MPHI0KEHHA.

6.5. JlokanbHBIi aKT ¢ NPHIOKEHHUAMH JT0JKEH HMETh CKBO3HYIO HYMEPAIIHIO CTPAHHIL.

6.6. JloKasibHBIH aKT W3NaraeTcs Ha rocyIapcTBEHHOM s3bike PO M 10mKkeH cOOTBETCTBOBATH
JIHTEPATYPHBIM HOPMaM.

6.7. CTpykTypa JIOK&TBHOTO aKTa JOJKHA ObITh JOrHUYecKH 00OCHOBAHHOM, OTBewalomeii
LENAM H 3a]1a4aM [paBoBOTO PerylIHpOBaHuA, a Takke oDecredHBalome JOrHYeCKOe pasBHTHE H
NpaBHIBHOE IOHHMAHHE JaHHOTO JIOKALHOTO aKTa.

6.8. B noKanbHEIX aKTax JAlOTCH ONPENeleHHs BBOIMMBIX IOPHIHYECKHX, TEXHWUECKHX H
APYrUX CTENHATBHBIX TEPMHHOB, €CJIH OHH HE ABIAIOTCH ODUIEH3BECTHEIMH H HEYTIOTPeOIseMBIMH
B 3aKoHO/ate/becTBe Poceniickoil Deepaiuu 0 peruoHaILHOM 3aKOHOIATEILCTRE.

6.9. He nomyckaercs nepenuchiBaHue ¢ 3aKoHOB. [IpH HeoGXOIHMOCTH 3TO [enaercs B
OTCBUIOYHO# (opme.

7. OcHoBHBIE TPedoBAHHA K JIOKAILHBIM AKTAM.

JlokasbHbIE aKTBI TEXHHKYMa J0/IKHEI COOTBETCTBOBATH CIEAYIOUIHM TPeGOBAHHAM:

7.1. Moaoxenne

JIO/DKHO COMIEPKaTh Cle/lylolHe o0s3aTe/bHbIe PEKBHINTHI: 0003HaYeHHe BHAA JTOKATLHOTO
aKTd; ero HaMMeHOBaHHe, rPHQBI: NPHHATO, YTBEPAJIEHO, COTTIACOBAHO; TECT, COOTBETCTBYHOLIMIL
€ro HAHMEHOBaHHIO, OTMETKY 0 HAHYHH PHIIOKEHHA H COTIACOBAHHS.

7.2, lIpaBnaa

JAO/KHBI COJACPHATE CIEAYIONHE 00A3aTe/IbHBIE PEKBH3HTEI: 0003HAYEHHE BH/A JOKATBHOTO
aKTa; €ro HauMEHOBAHHE, TPH()LI NPHHATHA H YTBePIKAECHHA; TEKCT, COOTBETCTBYIOIMI ero
HAHMEHOBAHHKD, OTMETKY O HAIMYHH MPHIOKECHHA.

7.3. Hacrpykunn



MOTKHBL COJIEPHKATE ClEAYIOIHE 0043aTe/bHbIE PEKBHINTE: 0003HAYEHHE BHIA TOKATLHOTO
dKTa; €ro HaHMEHOBAHHE, TPH(QBI NPUHATHS H VTBEPHICHHA, TEKCT; COOTBETCTBYIOLMH ero
HAHMEHOBAHHIO, OTMETKY 0 HAJTHYHH [IPHIIOKEHHS.

7.4. llocranoBienne

JIOJKHO colepiKaTk Clie/lylolnHe 0DA3aTeNbHbIE PEKBH3HTHI: 0003HaYeHHe BHAA JOKATLHOTO
dKTa, €ro HAHMEHOBAHHE, MECTO M JIaTY MPHHATHSA, TEKCT, COOTBETCTRYIOLIHI €ro HAaHMEHOBAHHIO:
JIOMKHOCTh, (PAMHIHIO, HHHIMATE] H TIOITHCh JIHIA, BRIHECIIEN'0 [I0CTAHOBIEHHE, OTTHCK MEeYaTH.

7.5. Pemenne

NOJKHO COepkaTh Clelyioume oda3aTelbHble PEKBHIHTEL 0003HAYCHHE BHIA JOKATLHOIO
aKTa, MECTO M JaTy [PHHATHA, TEKCT, A0JKHOCTB, (aMHIIHIO, HHHLMAIBI MOIMHCH JIHIA,
NPHHABIIETO PeLIeHHs, OTTHCK MEYaTH.

7.6. llpukaibl B pacnopskeHHn

PYKOBOJIMTENA TEXHHKYMA IOAKHBI COJIEPHATh CHEAYIOUHE 00f3aTellbHBlE PEKBH3HTHL:
o0o3Ha4YeHHe BHIA [OKAIBHOIO aKkTa M ero HAHMEHOBAHHE, MeCTo H JlaTy TpHHATHSA,
PETHCTPALHOHHBIH HOMEp, TEKCT, JOJKHOCT, (paMHIHIO, HHHIHATB H MOANHCH PYKOBOIHTENS
TexHukyma. [Ipika3sbl u pacnopsikenus BHIIOIHAIOTCA Ha OJlaHKE TEXHHKYMA.

7.7. IIpoToKo./bI H AKTHI

NOJKHBI CONEPKATE Cle/lyiolue 0Dg3aTe/lbHbe PEKBHIHTEL: 0003HAYEHHE BHA JOKAILHOTO
dKTa, MECTO H JaTy NPHHATHA. HOMEP; CIIHCOK NPHCYTCTBYIOIMX; TEKCT, COACPHKAIIHI MOBECTKY
AH#, ONHCaHHE XOMa, MOpAiKa H MNPOLEIYPb, COBEPINAEMBIX ONPEICICHHBIX (HOPHIMYECKH
3HAYHMBIX) JIEHCTBHH 1100 OTCYTCTBHE ONpeaeieHHbIX (aKTOB; I0IKHOCTE, (JaMHITHIO, HHHIIHATEI
W MOIHCE JTHLA (JIHIL), COCTABHBIIMX HJIH IPHHHMABIIHX Y4acTHE B COCTARICHHH MPOTOKOJIA HIIH
AKTAa.

7.8. MeTroanueckHe pexoMeHalHM

JAOJKHBI COACPIKATh CleaytomHe obA3aTe/IbHble PEKBH3UTEI: 0003HAUCHHE BHIA JOKAIBHOTO
aKTa, MECTO H 1aTy NPHHATHA, €r0 HAHMEHOBaHHE, TEKCT, COOTBETCTBYIOIIHI ero HaHMEHOBAHHIO H
COlepKAlIMA YKa3aHHE Ha BHJI, HAMMEHOBAHHE M JaTy NPHHATHS MPABKI HIIH HHCTPYKIHIA, HOPMBI
KOTOPBIX ~ PasbACHAIOTCH,  KOHKPETHIHPYIOTCH  WIH  JICTAIHIHDPYIOTCS  METOJHYECKHMH
PEKOMEHIAIHAMHE, JOJKHOCTD, (DaMHIHs, HHHUMAIL! JHIA (J1M1l), COCTABMBIIHX METOIHYECKHE
pPEKOMEHIallHH.

7.9. IlporpaMMmsl ¥ NJIaHBI

JOJUKHBI COACPIKaTh CaeaytomHe oda3aTe/lbHble PEKBHIUTEL 00603HaUYEHHE BHJIA JIOKATBHOTO
aKTa; MECTO M JIaTy NMPHHATHA, HAWMEHOBAHHE H TEKCT JIOKATLHOTO aKTa, COOTBETCTBYIOLIHE €ro
HaUMEHOBaHHIO.

7.10. Jo/HoCcTHAS HHCTPYKUHS

NOJKHOCTHAY HHCTPYKIHS padOTHHKA IOMKHA COJEPKATh CHEAYIOUME pasiensl: obmue
MOJIOKEHHA. OCHOBHBIE 3alauyd. [paBa, NpeaoCTaBideMble pabOTHHKY M ero oOf3aHHOCTH;
B3AHMONICHCTBHA; OTBCTCTBCHHOCTh 33 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINONHEHHE
(HencnonHeHHe) 00A3aHHOCTEH, NPe/yCMOTPEHHBIX IOKHOCTHONH HHCTPYKUMEH; TpeboBaHHs K
pabOTHHKY.

[pn paspaboTtke IOIKHOCTHBIX HHCTPYKLHH pabOTHHKOB peEKOMEHIVETCH
pykosojcTBoBaThes [Ipukasom Munsnpascoupaseutiua P® or 26 asrycra 2010 roga Ne 7611 "06
yTBepaieHnH  EIMHOr0 KBalnpuUMpOBAHHOIO CHpAaBOYHMKA JI0JUKHOCTEH pPYKOBOIHTElNIei,
CHCLUHATHCTOB M CHy#ammx, pasgen "Kpaiu(HUMpOBAHHEIC XapPAKTEPHCTHKH JI0KHOCTE
paboTHHKOB 00pazoBanus".

7.11 Tlpn moAroTOBKE JIOKATBHBIX AKTOB, PErYIHPYIONIHX CONHANLHO-TPYIOBBIE OTHOMIEHHS
(HanpuMep, KOWUICKTHBHBLIH [10TOBOp, NpaBHla BHYTPEHHEr0 pACOpANKAa H Jp.) clexyer
PYKOBOJICTBOBATECH PEKOMEHIALMAMH O HHX.

7.12. Cpen NOKATLHBIX AKTOB TEXHHKYMA BBICIIYIO HOPHIHYECKYIO cuimy uMmeer Ycras
Texuukyma. [TostoMy npuHMMaeMbie B TEXHHKYME JOKATBHBIE AKTHI HE JOJKHEI MPOTHBOPEYHTE
ero Ycraey.



8. loxkymentauns

8.1. JlokanbHble akThl IPOXOAT MPOLEAYPHI PETHCTPALIHH B CNIENHATEHOM AKYPHAIE.

8.2. OGs3aTe/IbHOH PErHCTPaIMH MOIEKAT NONOKEHHS, NPaBHIA, HHCTPYKIHH, NPHKA3Ll H
pacnopsixeHHs PYKOBOIHTENS TEXHHKYMA.

8.3. Peructpaumio NOKaJIBHBIX aKTOB OCYIIECTBISET OTRETCTBEHHBIi 3a BE/IEHHE
ACIONpOH3BO/ICTBA COTIACHO HHCTPYKLMH 110 JI€IONPOH3BOICTBY B TEXHHKYME.

8.4. Perucrpanus nosioenuii, npasun u HHCTPYKIHH OCYILIECTBIAETCS HE MO3JHEe THA X
YTBEPAACHHS PYKOBOIHTEIEM TEXHHKYMA, IPHKA30B U PACTIOPAKEHHH PYKOBOAMTENS TEXHHKYMA -
HE MO3/IHEE JIHA HX H3/IaHHs.

9. lNopanok BHeceHHs H3IMeHeHHIl H IONOIHEHHI B JTOKAIbHbBIC AKThI

9.1. B xeiicreyiomme B TeXHHKYME JOKAIBHBIE AKTHI MOTYT OBITh BHECEHBI M3MEHEHHH M
JOTNOJIHEHHMA.

9.2. llopsnok BHeCeHHS HIMEHEHHH M JOMONHEHH B JIOKANBHBIE AKTHI TEXHHKYMa
ONpPEC/IACTCA B CAMHX JIOKATBHBIX aKTaX. B OCTANBHBIX cly4asx HIMEHEHHS H JIOMOMHEHHS.

9.2.1. Buecenue niMeHeHHil W JonoNHeHHiT OcyIecTRIAETCA B NOpsAJIKE, YCTAHOBICHHOM B
JIOKATbHOM HOPMATHBHOM aKTe, HA OCHOBAHHH KOTOPOI0 BHOCATCH HAMEHEHHS:

9.2.2. M3MeHEHMS M [ONOJHEHHS B JIOKAIbHBIC AKThI: MOJOKEHHA, NpHHAThIE 0e3
COTIacoBaHHA ¢ OPraHOM YMPaBICHUA (CAMOYNPABIEHHA), TPABH/IA, MHCTPYKIUHH, IPOTPaMM,
TI7IaHEL, TIOCTAHOB/ICHHS, PELICHHA, IPHKA3El H PACTIOPAKEHHS PYKOBOIHTEIIS TEXHHKYMA, BHOCATCS
OYTEM H3JaHHS NPHKA3A PYKOBOIMTENA TEXHHKYMA O BHECEHHH H3IMEHEHMH WIH JIONOIHEHHI B
JOKANIBHEIH HOPMATHBHBIN aKT;

9.2.3. M3MeHeHHs W JIONOIHEHAA B M0JI0KEHHS, PHHSTHIE NOC/E COTIACOBAHHA C opra{om
rOCYNapcTBEHHO-00MIECTBEHHOTO  YIIPAB/IEHHS (CAMOYNPABICHHS), BHOCATCH NyTeEM HIJIaHHHA
NIpHKA3a PYKOBOIHTENA TEXHHKYMA O BHECEHHH HW3IMEHEHHWIl WM IOMONHEHHH B IOKAILHBIH aKT C
NPeABAPHTEILHEIM [OJTYUYCHHEM OT HETO COrJIACHS.

9.3. H3meHenus M JONONHEHHA B NOKAIBHBI aKT BCTYTAIOT B CHJIY C JaThl, YKazaHHOH B
IIpHKA3¢ O BHECEHHH M3MCHEHWH WIH JIONOJHEHHH B JOKAIBLHBI HOPMATHBHBIN 4KT. a B clyyae
OTCYTCTBHA YKA3aHHA B HEM JIaThl - 110 HCTCYCHHIO 7 KajJeHIApHBIX IHEH ¢ JaThl BCTYIUICHHSA
TMPHKA3a 0 BHECEHHH H3MEHEHHI HIIH JIONIO/IHEHHIT B IOKA/TLHbIH aKT B CHTY.

9.4. M3MeHeHHS W JIONONHEHMS B MPEINHCAHUA W TpeboBaHHS, TPOTOKOMRI W AKTEL
METOIHYICCKHE DEKOMEHIALMH, aKThl O MNPH3HAHHH JIOKAIbHBIX AKTOB YTPATHBIIMM CHIY, He
BHOCSTCS.

10. Jakao0unTeAbHBIE HOJ0KEHHS

10.1. Hacrosmee [lonoxkenwe nomnexut 00f3aTeILHOMY  COTITACOBAHHIO C  OpPraHoM
CaMOYTpaBIIEHHS TEXHHKYMA.

10.2. [losokenne BeTynaer B CHIly ¢ JaThl €T0 YTBEPIKACHHS PYKOBOJTHTE/IEM TEXHHKYMA.

10.3. Ilonoxenne yrpaumpaer cuay B ciydae TPHHATHA HOBoro TT0OMKEHHS O JOKAILHBIX
aKTax.

104, Bonmpocel, He YPEry1upoBanHeie  HacTosimM  [lonokenuweMm, mnomnexar
YPETYTHPOBAHHIO B COOTBETCTRHM C JICHCTBYIOIINM 3aKOHO1aTeNbCTBOM P®, Verarom TexHHKYMa
H HHBIMH JIOK&/IbHBIMH HOPMATHBHBEIMH aKTaMH TEXHHKYMa.

Ipumeuanmue,

1. Pasaenst 6 u 7 [Nonoxenus MoryT GbiTh othopMIIEHBI B BHJIE HHCTPYKIHH, MpHIaraeMoil K
Hemy, a B [lojoxenuH nenaerca Toibko oTchinka. To e MOKHO COENaTh W C PAIOM JPYTHX
PasfeNloB HITH OTACILHBIX MYHKTOB 10 YCMOTPEHHIO pa3paboTunka.

2. 3a HeHCHOIHEHHE WIM HeHALICHKAIlee HCIOIHEHHE TpeDOBaHHi, YCTAHOBIIEHHBIX B
JIOKATBHBIX AKTaX TEXHHKYMA!



- COTpyIHHKH TEXHHKYMa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH ¢ VCTaBOM TEXHHKYMa,
TK Pd;
- OOyHaroimecs, UX pOIHTENH (3aKOHHBIE MPeICTABHTENH), HECYT OTBETCTBEHHOCTH B

nopsaake W GopMax, MpPeJyCMOTPEHHBIX 3AKOHOIATETHCTBOM P®, nokanbHEIMH HOPMATHBHBIMH
aKTAMH TEXHHKYMa, Y CTaBOM TEXHHKYMa.



