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I. OBIIME MNMOJIOKEHUA

l.1. bubnnoTteka TexHukyma ABISETCH OIHHM M3 BEIVIIMX CTPYKTYPHBIX [OJpasie/ieHHii
TEXHHKyMa, oDecriedrBalomux y4eOHON, Hay4HOI, CNPaBOYHOM, XVI0KECTBEHHOI JIHTEpaTypoif,
NEPHONHYCCKHMH  H3JaHHAMH M HHQOPMALMOHHBIMH  MaTepHalaM¥  yueOHO-BOCHHTATEIBHBII
Nponece, a TakKe LEHTPOM paclpoCTPAHeHHA 3HAHHH, JYXOBHOTO H HHTE/LIEKTYAIBRHOTO OOINEHHA,
KYIBTYPHI.

1.2. bubnnoreka B cBOell [EATENLHOCTH PYKOBOICTBYETCH Konctutyumedi  Poccuiickoii
®enepaunn, 3axonom Poccuiickoii ®enepamun «06 obpazoanumy, QOepepanbubiM 3akoHoM «O
OuOIHoTeUHOM Jenien, moctanosnenuamu [Ipasurensctra Poccniickoit Ddenepalvy 4 HOPMATHBHBEIMH
NpaBOBBIMH  AKTAMH  IOCYIAPCTBEHHBIX OPraHOB YNpaB/ieHus o0paloBaHHeM [0 BONpPOCaM,
OTHECEHHBIM K HX KOMINETEHIHH. NPHKA3aMH M PaCTIOPSKECHHAMH HPEKTOpa TEXHHKYMA,
HHCTPYKTHBHO-METOMMYECKHMH  MaTepHanami  Llentpanenoii  Gubanorteuno-unbopMarmonHoi
komHccHH Munobpazosanus Poccun (1IBUK), a Taxke nactosmmm [lonosennem.

1.3. Texuukym Qunancupyer nestensHOCT GMONHOTEKH H OCYIIECTBISET KOHTpOIbL 3a ee
paboTOH B COOTBETCTBHH C JICHCTBYIOMHMM 3aKOHOIATEILCTROM,

1.4. bubmuoteka B cBoeill JIeATENBHOCTH  OTpakaeT CJAOKHBIIHECS B  OOIIECTBE
H/ICOJIOTHYECKOE H MOJIHTHYECKOE MHOrooOpasue. He nonyckaercs neH3ypa, orpaHHYHBAIONIAs NPABO
uHTaTesied Ha cBODOAHLIH JocTYN K OHGIHOTEYHBIM hoHIaM.

L5, Tlopsanok nocryna x donjam, nepeyeHs OCHOBHBIX YCIYT H YCIOBHS HX NpeI0CTaBIeHHS
MpaBHIAMH N0JLI0BAHAS OHOIHOTEKOI].

1.6. OOumee MeTomuyeckoe PyKOBOACTBO OMOTHOTEKOH HEe 3aBHCHMO OT BeJOMCTBEHHOIN
MNOJA4YHHEHHOCTH TEXHHKYMa OCYIIECTBIAIOT HBHUK MunobpazoBanus Poccun,
30HAIBHBIA  MeTOMHYeCKMH coBeT MW o0nacTHOe MeTOIHuYecKoe OObeIMHCHHEe OGHOIHOTEK
BY30r u CCV30B. PervoHaZbHBIMH MeTOIHYECKHMH LEHTPAMH HBIAIOTCH 30HATBHBIE W



oOnacTHBle  METOIMYECKHE COBETHl, (YHKUMOHHpYIOmHE Ha Oase OnGimotek BY3os,
onpeiesemMsix npukasom Munobpaszosanns Poccun.

IL3AJJAYH BUBJIHOTEKH

2.1. Tlonwoe wu onepatuBHoe OubimoTeuroe ®  HHpoOpManHOHHO-GHOIHOrpadHUYecKoe
oDciyKHBAHHE CTYJEHTOB, Mpenojxapateneil, COTPYJIHHKOB H JPYIHX Karteropuii umTateneii
TEXHHKYMa. YCTAHOBJIEHHBIX B MPABHIAX MONL30BaHWS OHOIHOTEKOH TEXHHKYMA, B COOTBETCTBHH ¢
HH(OPMaIHOHHEIMH NOTPeOHOCTAMM YHTATE e

2.2. ®opmupoBande OGubinoTeuHoro (OHIA B COOTBETCTBHH ¢ NPOQHIEM TEXHHKYMA,
00pa3soBaTenbHBIMH MPOYECCHOHATLHLIMH [IPOrPAMMAMH B HHGOPMALMOHHBIMH  TTOTPEGHOCTAMH
YHTATENIEH.

2.3. Opranusauus H BeleHHe crpaBoqHO-OMGIHOrpaduyeckoro annaparta B TPAIHLHOHHOM
peKHME.

2.4, YdactHe B  BOCNHTATEIbHOH M  TI'YMAaHHTAPHO-NIPOCBETHTEILCKHE  JEATENLHOCTH
TEXHHKYMa, (opMHpOBaHHE Y OOYHAIOUIMXCA COLMAILHO HeoOXOOMMBIX 3HAHHI M HABBIKOB,
FPax/IaHCKOH MO3HIIHH, TPO(eCCHOHATBHBIX HHTEPECOB, IPONAran/ia KyIbTYPHOrO HACIEIHA.

2.5. @opmuposanue OGuOIHOTeUHO-HH(OPMALHOHHON KyIBTYphl, o0OOyuenwe umTaTeneii
COBPEMEHHBIM METOIaM MOHCKA HHOPMAIHK, TPHBHTHE HABBIKOB M0JIb30BAHNA KHHTOI.

2.6. CosepuieHcTBoBaHHe paboTel OHOIHOTEKH HA OCHOBE BHEIPEHHA COBPEMEHHBIX
TEXHOIOTHA H KOMIbIOTEpH3alHH OHOIHOTEHHO-HHPOPMALIHOHHEIX IPOIIECCOB.

2.7. KoopauHauMs JeATE/NLHOCTH € MNOAPa3felieHHAMH TEXHHKYMa H  OOINeCTBEHHBIMH
OpraHH3allMiMH, HHTETPalHd M B3aMMo/eHcTBHE ¢ OHMONMHOTEKAMM JIPYTHX CHCTEM H BEJOMCTB,
OpraHamMH Hay4HO-TeXHH4YecKOH MHpopmammu s Goslee MOMHOTO YIOBIETBOPeHHS mnoTpebHoCTel
yHTaTeNneH B THTEpaType.

1. OCHOBHBIE ®YHKIIUH

3.1. bubnnoreka  oprammsyer  muddepeHunpoBaHHoe  ofcnykuBaHMe — uMTaTeneii B

YHTAIBHOM  3a7e, Ha  aDoHeMeHTe,  YCTAHOBJIEHHBIX B  [paBHIaX  [OJE30OBAHHSA
onbnmoTekolt  TexHHKyMa, NpUMEHSs METOOBl  HHAHBHAYAIBHOTO H  TIPYNIOBOTO
oDCITyKHBaHHA.

3.2. becrutatno obecneunBaeT YHTATENEH OCHOBHBIMH OHOTHOTEUHBIMH YCIIVTAMH:

— Mpe/lOCTaBIseT MOIHYK HHpOpMamHio o coctase OMOiMOTEeuHOro (oHIA Yepes cHCTeMy
KaTaj0roB, KapTOTEK H ¢ HCNO/Ib30BaHHEM JpYTHX Gopm OubIHOTEUHOTO HHBOPMHPOBAHHA;

— OKa3bIBAeT KOHCY/IbTATHBHYIO IIOMOIILL B NOHCKE H BRIDOPE THTEpaTyphi;

— BBJIAET BO BPEMEHHOE TO/ML30BAHHE MEYaTHLIE W3JAHWS M JIPYTHE [JOKYMEHTEl H3
6ubmuoreunoro gonaa;

— BBIMOJIHAET TEMaTH4YECKHe, alpecHbie H Apyrue Oubanorpaduyeckne cnpasBkH, cocTapiseT
Mo 3aMpocam CIUCKH JTHTEpPaTyphl, NpoBoaHT OnOIHOrpadmYeckHe 0030pBL, OPraHH3YeT KHHXKHBIE
BBICTABKH.

3.3. PaciiipseT accopTHMEHT OHO/IMOTEYHBIX YCIYT, NOBBINAET MX KA4eCcTBO HA OCHOBE
TeXHHYeCKOro  ocHamieHus  Ombmiorexn.  llpesocrasnser  uwuTatensM  J0nOIHHTEIBHBIE
IJIATHBIE YCJYIH., KOTOPHEIE MOWET oOKaseiBatk OuOinoreka OGez vuiepba cBoell  OCHOBHOI
AestenbHocTH. [Ipefickypant n1aTHeIX yeayr JomkeH ObiTh YTBEPIHKICH JUPEKTOPOM TEXHHKYMA.



3.4. ObecneunBaer KOMIUICKTOBaHHe (OHIA B COOTBETCTBHH C NnpoHIeM TeXHHKyMa,
Y4eOHbIMH TUIAHAMH ¥ 00pa30BATENBHBIMH  NPOIPAMMAMH. Ilpuobperaer yuebuyiw, Hayumyio,
MIEPHOIMYECKYIO, CNPAaBOYHYIO, XYIOKECTBEHHYIO JIHTEPAaTYPY H  JPYIHE BHIL  H3IAHMII.
CaMOCTOATEIBHO ONpe/IeIFeT HCTOHHUKH KOMILIEKTORAHHS (JOH/I0B.

3.5. Msy4aer cTemeHb Y/JOBIETBOPEHHS YHTATEIBCKOrO CIpOCa € MEJIBI0 KOPPEKTHPOBKH
KOMILIEKTOBAHMSA [IPHBE/ICHAA B COOTBETCTBHE COCTABA W TEMATHKH (OHAA ¢ HHOOPMALHOHHBIMH
NOTPeOHOCTAMH 4HTaTemell. AHalM3HpYeT 0DecnedeHHOCTh CTYICHTOB Y4eOHHKAMH H yueOHBIMH
NOCOOHAMH.

3.6. OcymiecTBIAeT  y4er, pasMelIeHHE M TIPOBEPKY tonma, obecneymBaer  ero
COXPaHHOCTE W DPCHHM XPaHCHHS, PErHCTpalMIO H 1p.. B COOTBeTCTBHH ¢ HHcTpykumeii
00 yuere OWbaMOTEuHOrO (OHIA, YTBEPKICHHOH NPHKA3OM MuukyneTypst  Poccun ot
02.12.1998r. Ne590 u npukasoMm MunoGpasoBanns Poccun or 24.08.2000r. Ne2488 «O6
yyere OuOnHMOTe4HBIX doHZoB Gubmmorek  ofpaszoBaTeNbHBIX yupexienuiin. [Iposepka
$oHI0B OMONHOTEKH NPOBOIMTCH CHCTEMaTHYECKH B CPOKH . YCTAHOB/IGHHBIE THCHMOM
Munpuna Poccun «O6 wunBenTapuzaumn Gubmmoreunsix  dommzos» ot 04.11.1998r. Noel6-
00-16-1998.

3.7. Uckmouaet mureparypy u3 (OH1a B COOTBETCTBHH C HOPMATHBHBIMH AKTAMH.

3.8. Bester cuctemy OHOIHOTEUHBIX KATANOTOB H KAPTOTEK HA TPAJIHIIHOHHBIX HOCHTEJIAX.

3.9. llpunumaer yuacTHe B pealM3alliM MPOrpaMMbl BOCTIHTATETHHOMN paboTel TEXHHKYMA,
HCTIONB3YSA PasiHdHbIe (POPMBI M METO/IB!I HHAHBHIVATLHON H MACCOBOI paboThI.

3.10. Oprauusyer S CTYIEHTOB 3AHATHA no OCHOBaM OubmMoTedno-
OuOnuorpaduveckux  3HaHMIAL [lpuBHBaeT  HaBBIKH  moMcka  MHGpOpPMALHH H e¢e
MPHMEHEHHA B yueDHOM mpolecce.

3.11. Buenpser nepenorywo OGHOTHOTEYHVIO TEXHONOTHIO, OPOBOIHT COIHOJIOTHYECKHE
HCCIENOBAHHA C UETBI0 MOBbIMIEHHA KadecTBa pabOThl OHMOMMOTEKH M H3VUEHHS YHTATEIBCKHX
HHTEPEeCOR.

3.12. [lpuHHMaeT ydacTHe B CHCTEME NOBLICHHS KBATHHKALMA GHOIMOTEHBIX pabOTHHKOB.

3.13.  Koopmmnmpyer paGoTy ¢ NpeAMETHBIMH KOMHCCHSMH M ODIIECTBEHHBIMH
OpraHH3alusMH - TexHukyma. [lpunumaer yuactHe B pabote METOIMYECKHX 0ObEIHHEHHI
pernona. BsammojedictByer ¢ GuONHOTEKAMHM perMOHa W YupeKIEHHSIMH POJICTBEHHOTD

npodumns.

IV. YIIPABJIEHHE H OPIAHU3ALINSA AESTEJLHOCTH.

4.1. PykoBozcTeo GubnmnoTekoil ocymecTBIseT 3aBeIyIONIHii, KOTOPEIA NOAYHHAETCS JAHPEKTOPY
TEXHHKYMa H SBISETCH WICHOM TME€JarorHYeckKoro coBeTa TeXHHKYMA. 3aBelVIOIHiA HeceT
OTBETCTBCHHOCTE 33 BBILOJIHEHHE BO3NOMEHHBIX Ha OMOIMOTEKY 3a1a4 H GYHKIMIH, OnpeeneHHbIX
AOKHOCTHOH ~ MHCTPYKLHEH, 3a COCTOAHH® TeXHHKH O€30MacHOCTH, OXpaHy Tpyla H
MPOM3BOJICTBEHHON CAHHTAPMM; [AeT PACTOPAKEHHS W YKA3aHHA, oOs3aTelbHBIE JUIS  BCeX
COTPYAHHKOB OHOIHOTEKH M OCYIIECTBISET MPOBEPKY HX HCIOIHEHHA.

4.2. PaboTHuKH OubnHoTEKH Ha3HAYaloTCH Ha JOKHOCT, NepeBOaATCH H
OCBODOKIAKOTCH oT JIOJKHOCTH JTHPEKTOPOM TEXHHKYMA no [peICTABNIEHHIO
3aBeyioniero OubIMoTEKOI.

4.3. Crpykrypa M WITaTHOE pacnicaHue GHOIHOTEKH YTBEPKIAETCA JHPEKTOPOM TEXHHKYMA B
COOTBETCTBHH C peKOMeH 1yeMbIMH MuHoOpaszosanuem Poccun HopmaTHRaMu.,



4.4. Pacxonel Ha comepxanue GUOIHOTEKH fpenycMaTpuBaloTes B oOmel cMere pacxomos
TeXHHKYMa. PykoBoncTBo obecneynBaer rapanTHpoBaHHOe (pHHAHCHPOBAHHE KOMILIEKTOBAHH,
npHOOpeTeHHs  00OPYI0BaHHSA, IEKTPOHHO-BBIMHCIHTETLHOH W KOMHPOBAILHO-MHOKHTEIBHOH
TEXHHKH; oDecneunpaeT OHOJIHOTEKY HEOOXOAMMBIMH  TOMEIICHHSMH B COOTBETCTEHH C
NeHCTBYIOIHMH HOPMAaTHBAMH.

4.5. bubnnoTexa BemeT JOKYMEHTALMIO H yueT cpoeii paboThl, TMPEIOCTaBIAET OTHETH M
IUIaHBl pabOTHI B YCTAHOBIEHHOM MOPSIKE.

V. IMPABA H OBSA3AHHOCTH.

bubnuotexa umeer npaso:

5.1. CamocTosTeNsHO  onpenensTs  conepkaHme W KOHKpeTHble  (OpMBI  CBOEH
ACATENLHOCTH B COOTBETCTBMH C WENSMH M  3a]ayYaMH, VKa3aHHBIMH B IlONOKEHHH o
bubmmoTexe.

5.2. IlpencTaBnsaTe Ha paccMOTpeHHE W YTBEPAKICHHE [HPEKTOPY TEXHHKYMA [POEKTEI
AOKYMEHTOB. [paBH/Ia MOIb30BaHWA OHOJAMOTEKOH, NONOKEHHE 0 OHOIHOTEKe, MOMKHOCTHBIE
HHCTPYKIHH, NPEHCKYPAHT IIATHEIX YCIyT H Jp.

5.3. BHOCHTE npemioKeHHs Mo IITATHOMY PaclHCAHHID, MOIKHOCTHRIM OKIAI0M, HAMOABKAMH
W JONaTamu  COTPYIHWKAM B COOTBETCTBHH C /JeHCTBYIONIMMH HOPMAaTHBAMH, B [pejenax
ycTaHoB/NeHHOro (hoH1a 3apaboTHOl MiaThl GHGHOTEKH.

5.4. PasBuBath CHCTEMY IUIATHBIX YCIYT HA OCHOBE NPEIOCTARNCHHBIX IHPEKTOPOM TEXHHKYMA
NOJIHOMOYHIA.

5.5. Onpenensts cymMMmy 3a0Ta NpH NPeIOCTABICHHH YHTATE/IAM LEeHHBIX H3JlaHHii, a TaKke
APYTHX Ciy4asx, ONpelelicHHBIX PARHIAMH NOJIL30BAHHE OHOIHOTEKOI,

5.6. Onpezensath B COOTBETCTBHM ¢ TMPABHIAMH MOJNE30BAHHA GHOIHOTEKOH BHIBI H pa3Mephl
KOMIICHCALMH Yiepda, HaHEeCeHHOTO YHTATEISIMH.

5.7. llpuBiekaTb B MNOpAIKEe, YCTAHOBIEHHOM IAKOHOIATEILCTBOM,  JIONOJHHTENEHBIE
(uHAHCOBBIE pecypchl 3a CYeT NPENOCTABICHHS IIATHBIX JOMOTHHTETBHEIX yCIyr, a Takme
J00POBOJIBHBIX MOKEPTBOBAHMI FOPH/THYECKHX H (PH3HHECKHX JIHLL.

5.8. 3HakoMUTBCH ¢ yueOHBIMH  TJIaHAMHM = H 00pa3oBaTeILHEIMH  MPOrpaMMaMH
TeXHHKyMa.  [lomysate or  cTpykTypHBIX  moapazaenenmii TEXHHKYMa  MaTepHaisl M
CREICHHA, HeODXOIHMELE OT PeLICHHA NOCTAB/IEHHBIX Nepea DHOIHOTEKOH 3a0ay.

5.9. llpencTaBisTh TEXHHKYM B pasIHYHBIX YYPEKICHMSX M OpraHM3alMgax B IHpejeiax
CBOCH  KOMIETEHIHMH. TNPHHUMATh yyacTHe B  pabote KoH(EepeHLHH, copelmaHuii
CEMHHapORB no BOIIpOCam oubanoTeunoii H HH(popManHOHHO-OHbIHOrpadHuecKkoil
NEATENBHOCTH.

5.10. BectH B YCTAHOBIEHHOM MOpSJIKe NEPENHCKY ¢ JOpYTHMH OuOIHOTEKaMH H
OpraHH3alHAMH.

5.11. Bxoante B OuOAHOTEuHBIE OOBEIHHEHHS B YCTAaHOBIIEHHOM  JIefCTBYIOIHM
FAKOHOJATEIBHOM NnopagKe.

6. bubnmoreka oTBETCTBEHHAa 3a COXPAHHOCTE CROMX (ponoB. PaGoTHHKH GuBmuoTeKH,
BHHOBHEI B MPHYHHEHHH yluepba OGuOamoTeuHEIM (OHIAM, HECYT OTBETCTBEHHOCTH B MOPAIKE,
MPEIYCMOTPEHHOM JICHCTRYIONIMM 3aK0HOIaTEIECTROM.



